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Job Description

 Profile:  Recruiter



                                                          Grade: Mid-Level Management
iDreamCareer.com is India’s leading EdTech venture recognized as World’s top 200 Edtech companies by ASUGSV Summit 2020 & the top 100 EdTech company in South Asia by Holon IQ 2020. It works with high school & undergrad college students via its full-stack career guidance product that includes content on careers, colleges, exams, scholarships, psychometric assessment tools & one-on-one live counseling. Its current reach is 20 million+ students across India, Middle East. It has partnered with 14 state governments, various private schools including the 3 of the top 10 ranked schools & works extensively as a technical partner of UNICEF, India.
Education:  MBA-HR preferred but not a prerequisite. 
Roles & Responsibilities:
· Source candidates using a variety of search methods to build a robust candidate pipeline

· Screen candidates by reviewing resumes and job applications, and performing phone screenings

· Source candidates using a variety of search methods to build a robust candidate pipeline

· Screen candidates by reviewing resumes and job applications, and performing phone screenings

· Take ownership of candidate experience by designing and managing it. Develop job postings, job descriptions, and position requirements

· Perform reference checks as required
· Facilitate the offer process by extending the offer and negotiating employment terms

· Manage onboarding and new hire process

· Stay abreast of recruiting trends and best practices

· Manage the overall interview, selection, and closing process

· Ensure all screening, hiring, and selection is done in accordance with employment laws and regulations
· Perform reference checks as nee

· Facilitate the offer process by extending the offer and negotiating employment terms

· Manage onboarding and new hire process

· Stay abreast of recruiting trends and best practices

· Manage the overall interview, selection, and closing process

· Ensure all screening, hiring, and selection is done in accordance with employment laws and regulations
Remuneration: Rs. 4-6 lakh annual CTC (depending on the experience) 
Experience/ Commencement:  2-4 years of experience, preferably in a startup. 
-Immediate Joiners Preferred
-We would prefer someone with strong experience in recruiting product and technology teams. 
Location: Hybrid with New Delhi as the location (Work from home till January, 2022).
Interested candidates to please send their CV to hr@idreamcareer.com 
