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Job Description

 Profile:  HR Manager



                                                          Grade: Mid-Level Management
iDreamCareer.com is India’s leading EdTech venture recognized as World’s top 200 Edtech companies by ASUGSV Summit 2020 & the top 100 EdTech company in South Asia by Holon IQ 2020. It works with high school & undergrad college students via its full-stack career guidance product that includes content on careers, colleges, exams, scholarships, psychometric assessment tools & one-on-one live counseling. Its current reach is 20 million+ students across India, Middle East. It has partnered with 14 state governments, various private schools including the 3 of the top 10 ranked schools & works extensively as a technical partner of UNICEF, India.
Education:  MBA-HR preferred but not a prerequisite. 
Roles & Responsibilities:
· To revamp the current HR process and policies. 
· To work closely with the senior management on building the culture in the organization
· To lead & manage the team of HR for recruitment
· Assist the management to design and implement company policies that promote a healthy work environment

· Support and suggest improvements to the entire recruitment process

· Monitor HR metrics (e.g. turnover rates and cost-per-hire)

· Organize learning and development programs

· Address employees’ requests and grievances in a timely manner

· Maintain HR procedures that comply with labour regulations

Experience/ Commencement:  
-4-6 years of experience, preferably in a startup. 
-We would prefer someone with strong experience in leading the HR in a startup and with an experience of setting up policies/process and culture. 
-We are looking for someone who can join us on urgent basis
Location: Hybrid with New Delhi as the location (Work from home till January, 2022).
Interested candidates to please send their CV to hr@idreamcareer.com 
